Western Cape
Government

Western Cape Education Department

Directorate: Recruitment and Selection
Recruitment.Office@westerncape.gov.za
Recruitment.Institution@westerncape.gov.za | 021 467 2510

APPLICANT ONLINE USER GUIDE

ID number (RSA ID
only)

Driver’s licence (Code
& expiry date)

Qualifications Read the preface:
Visit WCED online
Choose “Vacancy Lists”.

Details of at least
three referees

Prepare?

SARS tax reference
number

Detailed notes on | The landing page of eRecruit will appear.
your employment | Click on “Vacancy List".
history The preface will appear.

Create your profile

Click on PDF to view your complete (generic) profile. This does not include the “Why did | apply?2” section as it is
unigue to each post applied for.

Click on “My applications” to view the posts applied for and view the “Why did | apply?2” section (cover letter and the
advertisement) when preparing for an interview.
Need to edit your profile after having applied for posts¢ No need to withdraw an application. The system edits your

profile live and it is applied in all the posts you applied for in that bulletin (make sure you edit before the closing date).




